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Windows 10 

The following document describes the setup and configuration steps for the GITS Hosted Exchange 

email account with an Outlook 2013 Client for a PC running Windows. 

This procedure is essentialy the same for Windows 7 with Outlook 2016, 2010 and 2007. 

 

Step 1: Windows Control Panel 
 

These following steps are carried out on a 

workstation running Windows. 

 

To begin, open your computer's Control 

Panel. 

 

Click on the "Mail" or "Mail (32-bit)" tab, 

usually found here or under "User Accounts". 

You can also access it directly from Outlook. 

 

Click on "Add" to a create a new profile (email 

account). 

 

In the Control Panel, you can click on "View 

by: Small icons «to make the "Mail" or "Mail 

(32-bit)" icons appear. 

 

 

Step 2: Add a new email account 
 

To create a new Exchange 2013 email 

account, click on the "New" button. 
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Step 3: Email account 
 

Enter the following details: 

 

Name: your name displayed in Outlook. 

E-mail address: your full email address. 

Password: your Exchange 2013 account 

password. 

 

Then click on "Next". 

 

 

 

 

Step 4: AutoDiscover confirmation 
 

You will need to authorize AutoDiscover in 

order to automatically configure the server 

settings of your GITS email account. 

 

Click on "Allow" to authorize. 

  

https://www.ovh.co.uk/images/guides/1245/img_997.jpg
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Step 5: Finish up 
 

Your account should now be successfully 

configured. 

 

Open Outlook. You will be asked to enter your 

(GITS email account) login ID and password. 

 

Synchronization will now begin using the 

information on the Exchange 2013 server. 
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Windows Mail 
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Windows 7 

Outlook 2013 
 

Click on “Control Panel” 
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Outlook 2007 
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Windows Phone 8 

Test in progress  
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Android 4 
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Android 5 
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iOS 11.4.1 
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Mac OS 

2 Solutions: Outlook for Mac (version 2010 or 2016) or Application Mail 

Outlook 2010 pour Mac 
Always check for updates before installation (help -> Check for Updates) 
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Outlook 2016 for Mac 
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